Photo Uploading to KodakGallery

Here is the routine to send your photos to the Kodak site:

1. Request the user name from webmaster@moonlake.org
2. Open the web page www.kodakgallery.com Open the web page 

3. On the upper right corner of the main page, enter the user name and password

4. Click the “Upload Photos” button 

5. On the Upload Photos window select the New Album tab for first time uploads or uploads to an album for which you want to have a new name.  If you are adding photos to an album you created earlier, select the “Existing Album” tab.

6. Create an Album Title if this is to be a new album.  It is suggested to use your family name so others know who posted the photos.

7. Enter a description if desired

8. Click the “Browse” button to select photos to upload

9. Browse your computer, select the photos you desire to be upload, and click “open”

10. The “Upload Photos” page opens.  Click the “Upload” button

11. When all photos have been completed, the “Upload Complete” page opens.  Select “View Album” to  verify your photos have been uploaded

12. Move your mouse over the first photo, click “Photo Options” and select “Edit Caption” to give the photo a meaningful name if you so desire (recommended)

13. You can continue to add photos to your album by clicking “Upload Photos” button on the main page, and then selecting the “Existing Album” tab and following this procedure from step 5 above.

14. When you are satisfied with your album, leave it displayed and select the “Share Photos” tab.

15. Enter the email address webmaster@moonlake.org to notify the webmaster that you have posted new photos.  You can also add the email addresses of other folks you would like to share the photos with.

16. Remember to sign out when you leave the site.

Caution:  Do not edit albums other than the ones you have created.  This photo sharing can only work if we respect each other.

To view photos on the Kodak Gallery site for Moon Lake:

· Obtain a user name and password my emailing webmaster@moonlake.org
· Open the web page www.kodakgallery.com
· On the upper right corner of the main page, enter the user name and password

· Select the album(s) you would like to view

